
Teacher Dashboard Guide



September 2022
Copyright © 2022 Savvas Learning Company LLC All Rights Reserved. Savvas™ and Savvas Learning
Company™ are the exclusive trademarks of Savvas Learning Company LLC in the US and in other
countries.



Table of Contents
Support 1

My Savvas Training Registration 1

What is SuccessMaker? 1

Overview 2

College and Career Readiness Instructional Strategy 3

Starting in the Teacher Dashboard 4

Signing In and Out 4

SuccessMaker Help 5

Announcements 6

Navigating the Teacher Dashboard 7

Checking Your Enrollments Using the Students Tab 7

Adding Students 7

Editing a Student 9

Adding New Groups 10

Add a New Group without Students 10

Add a New Group with Students 11

Adding Students to Existing Groups 13

Adding One Student to One or More Groups 13

Adding One or More Students to a Group 14

Adding One or More Students to One or More Groups 15

Assigning Courses/Assignments 16

Assigning a New Course 17

Assigning an Existing Single Course or Assignment 18

Assigning Multiple Courses or Assignments 19

Removing or Deleting an Assignment 20

Remove One Student From an Assignment 20

Remove One Group From an Assignment 21

Deleting an Assignment 22

Pausing and Resuming Student Assignments 22



Editing Assignment Settings 26

Assignment Settings for Reading Courses 26

Assignment Settings for Math Courses 29

Editing Assignments 31

Editing Assignments for Individual Students 32

Editing Assignments for Groups 32

Custom Courses 34

Creating a Course Based on Settings 34

Creating a Course Based on Skills 36

Creating a Course Based on Standards or Savvas Core Curriculum 38

Modifying Custom Courses 41

Removing a Custom Course 42

Viewing a List of Teachers Assigning Your Course 43

Monitoring Progress 45

Using the Home Tab 45

Goals 49

Editing Goals 49

Using the Students Tab 51

Using the Groups Tab 54

Using the Courseware Tab 57

Assignments Tab 57

Courses Tab 59

Using the Mastery Tab 61

Using the Reports Tab 63

About Each Report 65

Fluency Files 67

Managing Fluency Files 67

Assessing Fluency Files 68



Support
My Savvas Training.com provides on-demand training through product tutorials and
interactive webinars as well as a library of resources including training guides, step sets,
implementation ideas and more. Register to gain more access to My Savvas Training,
including Live Chat and Training Transcript.

My Savvas Training Registration
Register here or go to MySavvasTraining.com and follow the steps below:

1. Click the Sign In button, then select + Create an Account.
2. Complete the form using your school email address.
3. Select the check box, and click the Create User Account button.
4. Access your school email to activate your account.

5. Sign In* and navigate to your training via link or Search. *You must log in for your

training to appear on your transcript.

PreK-12 Curriculum Support Website
● For technical or customer support, go to our Contact Savvas Customer Care website.
● To request help for Savvas Learning curriculum products, complete the Savvas

Curriculum Support Form.
● Telephone: 1.800.848.9500
● Hours: Mon-Fri 8:00 AM to 8:00 PM EST
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What is SuccessMaker?

Overview
SuccessMaker is an award-winning educational software program that delivers
supplemental instruction in Reading and Mathematics. It is designed for learners enrolled in
grades K-12 who are functioning in grades K–8. The SuccessMaker program:

● Provides Adaptive Motion in every course that differentiates and personalizes
instruction as a personal tutor would for students functioning in grade levels K–8 and
enrolled in grades K–12.

● Correlates content to state standards for both mathematics and language arts in
grades K–8.

● Offers strategic course selection that allows teachers to customize courses by skills or
standards based on their instructional strategy to:
○ Personalize targeted intervention. Teachers can create custom courses that let

students’ unique needs and abilities drive instruction to fill in gaps and bring
students up to grade level. SuccessMaker automatically launches remediation
strategies that may call up prerequisite instruction for critical concepts from
earlier grade levels as needed.

○ Utilize default courses. As students move through the default course, they can work
below, on, or above grade level based on their unique needs. SuccessMaker
automatically launches remediation strategies that may call up prerequisite
instruction for critical concepts from earlier grade levels as needed.

○ Focus on exposure to and practice on-grade-level content using College and
Career Readiness courses that only present instruction aligned to a grade-level
and move students ahead for building on-grade-level proficiency. Teachers can
easily create a College and Career Readiness on-grade-level course by selecting
a desired grade level from the content standards to provide students with the right
types of support they need.

○ Achieve students’ goals by using both courseware strategies with the same
students.

○ Individualize a student's instructional level with Northwest Evaluation Association™
(NWEA) Measures for Academic Progress® GrowthTM (MAP Growth) content.
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○ Support Savvas core programs (i.e. enVisionmath, myView, myPerspectives) by
aligning SuccessMaker content with program curriculum to provide additional
practice and guidance.

● Provides students with 15–20 minutes of focused instruction in math and language
arts, two to three times a week, working independently outside of core classroom
instruction.

● Accommodates a full array of different learning styles, including those served by
special education, gifted, at-risk, and English learners.

● Is based on research that includes extensive analysis of state standards by leading
researchers and teams of experts.

● Provides detailed reports that promote data-driven instruction and at-a-glance
progress monitoring on the Teacher Dashboard.

● Generates forecasting data that assists with scheduling students for optimum
performance on high-stakes assessments.

College and Career Readiness Instructional Strategy
SuccessMaker provides College and Career Readiness content emphasizing strong
coverage of grade-level academic content and special features designed to help learners
transition their habits, practices, and ways of thinking. To promote college and career
readiness, SuccessMaker includes:

● Learning objects and instructional items that address the development of major
cluster standards in math and reading skills.

● Alignment of course content so students encounter instruction at the right grade level.
● Rigorous questions and instructional feedback to address the demands for increased

levels of rigor and complexity in questions and interactions with text.
● In Math, the content is cohesive and coherent, carefully connecting learning within and

across grades so that students can build new understanding onto foundations built in
previous years. A balance of conceptual understanding, procedural skill, fluency, and
application of skills in problem-solving situations is required.

● In Reading, the Cognitive Coaches, Highlighting, and Sticky Notes starting at grade 3
offer direction and support within the context of the Reading passage as well as
incorrect answer feedback during assessments.
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Starting in the Teacher Dashboard
Before students are able to work in the SuccessMaker courseware, teachers and/or
administrators must enroll students into the database. SuccessMaker administrators can
accomplish this with a bulk import of students through the EasyBridge Dashboard. Teachers
can manually enroll students through the Teacher Dashboard.

Once enrollment is complete, teachers need to perform tasks such as grouping students
and assigning courses. Steps are provided in the sections titled Adding New Groups and
Assigning Courses/Assignments to Students later in this guide.

To get started, you will first need to understand how to sign in, how to use the Help feature,
and how to navigate the Teacher Dashboard.

Signing In and Out
Signing in to the teacher dashboard requires a username and password.

NOTE:
EasyBridge integrated districts must log in from the EasyBridge platform (please see
EasyBridge Plus on My Savvas Training for more information). Savvas EasyBridge Plus is
a select service that includes integrated username and password management
through single sign-on in addition to automated roster synchronization. With this
service, administrators and teachers no longer manage user accounts or class rosters
on SuccessMaker.

To sign in to SuccessMaker:
1. Open a browser to launch the program.
2. Go to the SuccessMaker host address located on your school’s web server.

WARNING:
Do not use search engines, such as Google™, to find your school’s SuccessMaker
address. If you do, you could connect to SuccessMaker on a different school’s
server where your user name would not be recognized.
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3. The start page appears. Select ENTER HERE. A pop-up window appears where you
can input your username and password.

○ For non EasyBridge-integrated Teachers, type your Username and Password,
and then click Sign In.

○ For EasyBridge-integrated Teachers, use the search bar to find your school
district’s sign in options. Type your Username and Password. Then click Sign In.

To sign out of SuccessMaker:
When you finish working in SuccessMaker, you and your students need to Sign out to ensure
data saves correctly. If you are automatically logged out due to inactivity, you will need to
sign back in to access SuccessMaker.

1. Click on your name in the top right corner.

2. Select Sign Out from the list of options.

SuccessMaker Help

SuccessMaker Help provides useful information and step-by-step instructions. The Help
button can be found in the upper right corner of the Teacher dashboard. Click on the Help
icon from any screen of the dashboard to find online assistance in that area.
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Announcements

The Announcements button on the Teacher Dashboard provides access to real-time
SuccessMaker information. The SuccessMaker team uses this feature to communicate
important information about upcoming feature releases, software updates, and issues with
third-party software.
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Navigating the Teacher Dashboard
The Teacher Dashboard enables you to manage students, groups, and courseware. It
displays a summary of your groups' performance, based on assignment skills and state
standards.

Checking Your Enrollments Using the Students Tab
Once you have added students, or if your SuccessMaker Administrator has imported
students, you can display a list of students under the Students Tab. Here, you can also add
a new student, edit students, add students to a group, and remove a student from a group.

Adding Students

WARNING:
Your SuccessMaker Administrator may have already added students in the
SuccessMaker system using the File Import feature. Before adding any students,
confirm with your SuccessMaker Administrator. Only users with administrative rights
can perform a file import.
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To add a student:

1. Click the Students Tab at the top of the Teacher Dashboard.

2. Click on the blue Add Student button on the top right side.
3. Complete the fields with the student’s information. The * indicates a required field.

Field Options for Adding Students

Fields Description

Entries in all fields, except the Grade and Birthday fields, must meet the following conditions:
● May be from 1 through 255 characters in length
● May include special characters and numbers
● Must exclude spaces at the beginning or end of the entry
● May include one space between characters

First Name* Student’s first name.

Middle Name Student’s middle name.

Last Name* Student’s last name.

Grade* Student’s grade.

Date of Birth Student’s birth date in mm/dd/yyyy format.

Student ID* Student’s identification number, usually assigned by the
district. The Student ID must be unique.

Username* Student’s username. The username must be unique and is
case-sensitive. Savvas Digital Learning recommends the
student’s first name and last name in all lowercase letters (for
example, janedoe) or the unique student ID as the naming
convention for student usernames. Please confirm with your
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school’s System Administrator or your Savvas Educational
Specialist.

Password* The student’s password. The password does not need to be
unique. Your school may have adopted a system for student
passwords, please confirm with your school’s System
Administrator.

Confirm Password* Re-type the password.

If applicable, you may enter additional student demographic information by clicking
Show More Demographics.

Demographic Options

Fields Filters

Race
Filters: White, Black or African American, Asian, American Native or
Alaskan Native, Native Hawaiian or Pacific Islander,
Hispanic/Latino, Unknown, Not Specified

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified

Special Services
Filters: 504 Plan, Gifted/Talented, IEP, Other, No Special Services,
Not Specified

Disability Status Filters: Yes, No, Not Specified

Gender Filters: Female, Male, Not Specified

Socioeconomic Status
Filters: Economically disadvantaged, Not economically
disadvantaged, Not Specified

English Language Filters: English, English Language Learner, Not Specified

Migrant Status Filters: Migrant, Non-Migrant, Not Specified

4. Click Add Student.

Editing a Student
You can change a student's personal and/or demographic information using the following
the steps below:

1. Click the Students Tab at the top of the Teacher Dashboard.
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2. Click on the ellipsis next to the student’s name.
3. Select View Student.

4. Select User Profile Tab.

5. Make any changes to the student’s profile information. After making your changes,
click the Save button at the bottom. You can also click Cancel to exit without saving
changes.

● If demographic information is required by your administrator, the
demographic fields will display automatically.

● If demographic information is optional, click Show More Demographics to
view the fields or click Hide More Demographics to hide the fields.

Adding New Groups
Grouping students has a variety of advantages such as easily viewing data for your
class(es) and automatically assigning courses to new students in that group. You can add
one or more students to one or more groups from the Groups Tab at the top of the Teacher
Dashboard.

WARNING:
Your SuccessMaker Administrator may have already grouped students in the
SuccessMaker system using the File Import feature. Before grouping any students,
confirm with your SuccessMaker Administrator. Only users with administrative rights
can perform a file import.

Add a New Group without Students

1. Click on the Groups Tab at the top of the Teacher Dashboard.
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2. Click the Create New Group button.
3. Enter a name for your new group.

4. Click the Create Group button.

Add a New Group with Students

When you are adding a new group using the steps above, you also have the option to
immediately add students to that new group. You may add students who are already
enrolled in your roster, or you may search for students within the school who are not on your
enrollment list.

To add a new group with students from your roster:
You may want to create a new group for your students who are assigned to you and
included on your roster.

1. Click on the Groups Tab at the top of the Teacher Dashboard.

2. Click the Create New Group button.
3. Enter a name for your new group.

4. In the Add Students section, use the search bar to find a student(s) name. Then click
the Add button to the right of the name.

5. Click the Create Group button at the bottom.

SuccessMaker Teacher Dashboard Guide 11



To add a new group with students from your school:
You may want to create a new group for your students who are not assigned to you. You
can add students not enrolled to you to a group so you can view their data.

1. Click on the Groups Tab at the top of the Teacher Dashboard.

2. Click the Create New Group button.
3. Enter a name for your new group.

4. In the Add Students section, type in the first three letters of the student’s name.

5. Use the All Grades dropdown on the right to narrow down your search by the grade
level. You can select All Grades if searching for students across multiple grade levels.

6. Click the Add button next to the student’s name. Their name will then appear
in the search bar.
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○ To continue searching for other students, type their name into the search bar
by deleting the previous entry and typing in a new entry.

○ To remove the student, click the X next to their name in the search bar or click

the Remove button.
7. When you are done adding students to the new group, click the Create Group

button.

Adding Students to Existing Groups
If you have a group already created, you can add students to that group.

NOTE:
Any courses assigned to a group will automatically be assigned to new students added
at a later time.

Choose one of the following scenarios and refer to the steps below to complete your task:
● Adding One Student to One or More Groups
● Adding One or More Students to a Group
● Adding One or More Students to One or More Groups

Adding One Student to One or More Groups

1. Click on the Students Tab at the top.

2. Find the student who will be added to the group(s). Click the ellipsis next to the
student’s name.

3. Select Add Student to Group.

4. Click on the Add button next to the group(s) where you want to add the student. You
can also search for a group by typing the name in the search bar.
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5. Click the Save button when you are finished adding the student to the group(s).   You
may also click the Cancel button to exit without saving any changes.

Adding One or More Students to a Group

1. Click on the Groups Tab at the top.

2. Click the View Group button next to the group where students will be
added.

3. Click on the Add Students to Group button.
4. In the Add Students section, type in the first three letters of the student’s name.

5. Use the All Grades dropdown on the right to narrow down your search by the grade
level. You can select All Grades if searching for students across multiple grade levels.

6. Click the Add button next to the student’s name. Their name will then appear
in the search bar.
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○ To continue searching for other students, type their name into the search bar
by deleting the previous entry and typing in a new entry.

○ To remove the student, click the X next to their name in the search bar or click

the Remove button.

7. Click the Add Students button. You may also click the Cancel button to
exit without saving any changes.

Adding One or More Students to One or More Groups

1. Click on the Students Tab at the top.
2. Use the boxes on the left to select one or more students. Then click the Group button.

3. Click the Add button(s) next to the group(s).

4. Click the Save button. You may also click the Cancel button to exit without saving the
new course.
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Assigning Courses/Assignments
The information below explains the difference between courses and assignments in
SuccessMaker.

● Course: A series of lessons within a curriculum. Courses are default or customized
courseware that is delivered via licensing to a district or school and that contains
content defined by the SuccessMaker product and the Math or Reading subject.

○ Default courses utilize Initial Placement to find each student’s functional level
and motion algorithms for individual student instruction.

○ Focus courses include priority standards from the previous school year to
address students’ unfinished learning in Grades 1-8 in Reading and Math.
Since the content has been selected and created as a custom course, Focus
courses do not contain Initial Placement; however, they have full adaptive
motion functionality, including Mixed Presentation, Delayed Presentation, and
Retention.

○ Custom courses utilize the default courses as a foundation, yet allow teachers
to customize them according to settings, skills, or state standards. Since you
are choosing the content, courses customized by skills or state/Common Core
standards do not contain Initial Placement; however, they have full adaptive
motion functionality, including Mixed Presentation, Delayed Presentation, and
Retention. For details on creating and assigning custom courses, please refer
to the section titled Custom Courses.

● Assignment: A lesson or set of lessons that a student is expected to complete. Once
a default or customized course is assigned to students or groups, they are referred to
as assignments.

NOTE:
For efficiency in your implementation, it is a best practice recommendation that you
assign courses to your students as a group. Doing this provides you with the following
advantages of Group Assignment Management:

● Increased efficiency in editing and removing courses/assignments for multiple
students at one time

● Courses assigned to a group will be automatically assigned to new students
added to that group at a later time
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● Ease in viewing data results on the Teacher Dashboard and reports

Assigning a New Course
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Courses.

2. Use the Courses dropdown menu to select which type of course to assign.

Fields for Course Dropdown Menus

Fields Filters

Courses
Filters: Focus Courses, Default Courses, Custom Courses, All Courses, My
Custom Courses

Sort By
Filters: Course Title (Ascending), Course Title (Descending), Course Date
(Ascending), Course Date (Descending)

● To assign Default Courses:
○ To assign either the Math Default Course or Reading Default Course,

click the blue Assign button under the course name.
● To assign Focus Courses:

○ Find the course title. You can sort by using the Sort By dropdown menu, or
you can scroll to find the course.

○ Click on the blue Assign button under the course name.
● To assign Custom Courses:

○ Find the course title. You can sort by using the Sort By dropdown menu, or
you can scroll to find the course.

○ Click on the blue Assign button under the course name.
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NOTE:
You can edit the settings on the right side when you first assign this course. You
can still make edits after you’ve assigned the course as well.

3. Under the Assign To section, select one of the following:
○ Click the Groups button to assign the assignment to one or more of your

groups. Add each group by clicking on the Add button next to the group
name.

○ Click the Students button to assign the assignment to one or more of your
students. Add each student by clicking on the Add button next to their name.

4. Click the Assign button at the bottom right. You may also click the Cancel button to
exit the screen without saving changes.

Assigning an Existing Single Course or Assignment
You can assign an existing course from either the Home Tab or the Courseware Tab.

Assigning an Existing Assignment From the Home Tab

1. Click on the Home Tab at the top of the Teacher Dashboard.

2. In the Courses section, click the Assign button under the course title for the

course you want to assign. To view more courses, click View All .
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Assigning an Existing Assignment From the Courseware Tab
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.

2. Click the View Assignment button of that assignment name.
3. Click the Assign button under the course name.

4. Under the Assign To section, select one of the following:
○ Click the Groups button to assign the assignment to one or more of your

groups. Add each group by clicking the Add button next to the group name.
○ Click the Students button to assign the assignment to one or more of your

students. Add each student by clicking on the Add button next to their name.

5. Click the Assign button at the bottom right. You may also click the Cancel button to
exit the screen without saving changes.
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Assigning Multiple Courses or Assignments

1. Click on the Students Tab at the top of the Teacher dashboard.
2. Click the boxes on the left to select one or more students. Then click the Assignment

button.

3. Use the boxes on the left to select the assignments you want to assign. Then click the
Add button on the bottom right. You may also click the Cancel button to exit the
screen without saving changes.

Removing or Deleting an Assignment
There are multiple ways to remove an assignment on the Teacher dashboard. You can
delete or remove an assignment from an individual student or from a group.

WARNING:
● When you remove an assignment, it is removed from the student's home page and

the student's progress data is permanently deleted.
● Removing assignments is not recommended until the end of the school year.

Pausing the assignment is the preferred alternative. For instructions on how to
pause an assignment for one or more students, see Pausing and Resuming Student
Assignments.
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Remove One Student From an Assignment

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select
Assignments.

2. Click the View Assignment button next to the name of the assignment
you want to remove.

3. Click the ellipsis next to the student’s name.
4. Select Remove Student..

5. A notification will appear with information about removing the assignment. Click the
Remove button or click Cancel to exit without saving changes.

Remove One Group From an Assignment

1. Click on the Groups Tab at the top of the Teacher Dashboard.

2. Click the View Group button next to the group where you want to remove
the assignment.

3. Select Assignments from the list on the left side.

4. Click on the ellipsis next to the assignment name.
5. Select Delete Assignment from the list of options.
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6. A notification will appear with information about removing the assignment. Click the
Remove button or click Cancel to exit without saving changes.

Deleting an Assignment

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select
Assignments.

2. Click on the View Assignment button next to the name of the
assignment you want to remove.

3. Click on the ellipsis under the assignment name.
4. Select Delete Assignment from the list of options.

5. A notification will appear with information about deleting the assignment. Click the
Delete button or click Cancel to exit without saving changes.
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Pausing and Resuming Student Assignments
Assignments are active by default. Pausing an assignment for a student removes the
assignment from the student's view while retaining the assignment for that student along
with the assignment data.

Pausing an Assignment for One Student
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.

2. Click on the View Assignment button next to the name of the
assignment.

3. Click on the ellipsis next to the student’s name.
4. Select Pause Assignment For Student from the list of options.

5. A notification will appear with information about pausing an assignment. Click the
Pause button or click Cancel to exit without saving changes.

Pausing an Assignment for All Students
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.
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2. Click on the View Assignment button next to the name of the
assignment.

3. Click on the ellipsis next to the assignment name.

4. Select Pause All Students from the list of options.

5. A notification will appear with information about pausing an assignment. Click the
Pause button or click Cancel to exit without saving changes.

NOTE:
When an assignment is paused, you will be notified under the assignment name
of how many Paused Students are there for that assignment. You will also see a

Paused notification under the student’s name in the list.

Resuming an Assignment for One Student
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.

2. Click on the View Assignment button next to the name of the
assignment.
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3. Click on the ellipsis next to the student’s name.
4. Select Resume Assignment For Student from the list of options.

5. A notification will appear with information about pausing an assignment. Click the
Pause button or click Cancel to exit without saving changes.

Resuming an Assignment for All Students
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.

2. Click on the View Assignment button next to the name of the
assignment.

3. Click on the ellipsis next to the assignment name.
4. Select Resume All Students from the list of options.

5. A notification will appear with information about pausing an assignment. Click the
Pause button or click Cancel to exit without saving changes.
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Editing Assignment Settings
You can edit assignment settings for everyone assigned to that assignment, for your
groups of students, or for individual students. You cannot edit the skills or performance
objectives.

WARNING:
Changes you make to the assignments may affect all of your settings and groups.
● If settings are changed at the assignment level, the change is applied to all

groups and students with the assignment.
● If changed for a specific group or student, the change is only applied to the

designated group or student.

Assignment Settings for Reading Courses

READING

Course
Setting

Default
(Recommended)

Setting

Can It Be
Changed After
Student Starts
Assignment?

Function

Session Length

20 min.
It is not advisable for any
student to exceed 40 min

per day (ideally, in
separate sessions).

YES

Sets the amount of time (5-180 minutes) a
student is allowed to work in a course for each
session. When the session ends, the progress
report is displayed and the student must sign in
again.

Idle Time 5 min YES

Sets the elapsed time limit (2-6 minutes) for
student inactivity. One minute prior to the idle
time elapsing, a warning indicator is displayed
until the idle time elapses. Then the student is
signed out.

Show/Limit
Progress
Report

3 times per session YES

Limits the number of times (0-10) a student can
view the Progress Report during a session. Set
this option to 0 to deactivate the Progress Report.
When the setting is deactivated or the student
reaches the limit, the Progress Report icon is not
displayed.
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Initial
Placement

ON NO

Activates or deactivates IP for the student/group.
● If the students or groups begin the

course with IP Off, they cannot be placed
into IP later.

● If the starting point has been set
manually, you can modify the setting to
activate IP.

Display LO
information

ON YES Enables the display of the Learning Objective ID.

Help Icon
Active

ON YES Enables access to Help.

Exit Course
Button

ON YES

When set to On, the student can use the blue X
(Exit Course) button or press SHIFT+DOWN
ARROW to exit the course.

When set to Off, the blue X button is unavailable
and the student must press SHIFT+DOWN
ARROW to exit the course.

NOTE: If the SHIFT+DOWN ARROW keys have already been
designated as shortcut keys for another program, that shortcut
must be removed from the other program before SHIFT+DOWN
ARROW will end the session.

Spanish
Glossary

OFF YES

Enables or disables the Spanish toggle button.
● When Off, the Spanish toggle button is

not displayed.
● When On, the Spanish toggle button is

displayed in the Glossary window below
the definition.

Grammar
Strand

OFF
(for states that adopted

Common Core State
Standards)

YES, once turned
on, it cannot be

turned off

Enables or disables the presentation of Grammar
strand content.

● When Off, students are not presented
learning objectives and lessons in this
strand. Absence of the Grammar strand
does not affect motion, gain, or reporting.

● When On, grammar learning objectives
are presented and progress is reported.

Read to Me OFF YES

● When set to On, passage text audio is
enabled for Text Reader and Reading Portal
Learning Objects and the Read to Me button
is enabled, allowing the student from
hearing the passage text read aloud.
○ Auto play, hover text, and click to play

audio for the passage text WILL play.
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○ Instruction audio, activity questions,
answer options, Glossary entries, and
Coach prompt WILL play.

● When set to Off, all audio in the course is
disabled.

Translate OFF YES
Enables or disables a Spanish translation option
for questions and feedback in the reading
course.

Share at
District Level?

OFF YES

Enables or disables sharing of the course at the
District level. By turning this option on the teacher
will provide permission to the Admin for sharing
the course with other organizations in the same
district.

Fluency OFF YES

Enables or disables fluency activities.
● When Fluency is On, the student can

perform fluency activities.
● When Fluency is Off (Default) fluency

activities are disabled, and Fluency
recording time is set to 0.

Fluency
recording time

5 min YES

Sets the total time a student is allowed to record
each reading of the fluency activities. Fluency
activities include retelling of a passage, and oral
reading of words, phrases, or a passage.

The recording time can be from 1-10 minutes.
When the maximum time is reached, the
recording is stopped.

Manually Set
Course Level

OFF NO
Enables you to override the enrolled grade level
and manually set the course level when
customizing a default course based on settings.

Course Level

Defaults to
student’s grade

level, unless turning
on Manually Set

Course Level

NO

Displays only when Manually set course level is
On and enables you to adjust the course level by
moving the slider using the mouse pointer.
Since IP affects the course level, you can either
manually set the Course level or rely on IP to set
the course level.
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Assignment Settings for Math Courses

MATH

Course
Setting

Default
(Recommended)

Setting

Can It Be
Changed After
Student Starts
Assignment?

Function

Session Length

15 min.
It is not advisable for any
student to exceed 40 min

per day (ideally, in
separate sessions).

YES

Sets the amount of time (5-180 minutes) a
student is allowed to work in a course for each
session. When the session ends, the progress
report is displayed and the student must sign in
again.

Idle Time 5 min YES

Sets the elapsed time limit (2-6 minutes) for
student inactivity. One minute prior to the idle
time elapsing, a warning indicator is displayed
until the idle time elapses. Then the student is
signed out.

Show/Limit
Progress
Report

3 times per session YES

Limits the number of times (0-10) a student can
view the Progress Report during a session. Set this
option to 0 to deactivate the Progress Report.
When the setting is deactivated or the student
reaches the limit, the Progress Report icon is not
displayed.

Initial
Placement

ON NO

Activates or deactivates IP for the student/group.
● If the students or groups begin the course

with IP Off, they cannot be placed into IP
later.

● If the starting point has been set manually,
you can modify the setting to activate IP.

Calculator OFF YES

Enables or disables access to the calculator. If the
calculator is required by the Learning Objective, it
will be available to the student regardless of this
setting.

Translate OFF YES

Enables or disables the Translation option for 60+
languages. When enabled, the student clicks the

TextHelp icon in the upper right corner of the
lesson, it activates the translation feature.

Available
Languages

Multi-select List box YES
If the user turns on the Translate option, the
multi- select list box will be enabled. The selected
languages from this list will be available as
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translation options in the student screen. The
default language (Spanish- Mexican) will be
automatically selected. Teachers have the
privilege to deselect it.

Display LO
information

ON YES Enables the display of the Learning Objective ID.

Scratchpad ON YES

Enables or disables the Scratchpad feature as
often as you choose. When Off, the icon is not
displayed. Changes made while an assignment is
in progress will be visible to the student the next
time the course is launched.

Show Answer ON YES

Enables the Show Answer icon, which provides
the answer to the current exercise. Each use will
count as incorrect. Show Answer can be used a
maximum of three times per skill and then the
icon becomes grayed out.

Exit Course
Button

ON YES

When set to On, the student can use the blue X
(Exit Course) button or press SHIFT+DOWN
ARROW to exit the course.

When set to Off, the blue X button is unavailable
and the student must press SHIFT+DOWN
ARROW to exit the course.

NOTE: If the SHIFT+DOWN ARROW keys have
already been designated as shortcut keys for
another program, that shortcut must be removed
from the other program before SHIFT+DOWN
ARROW will end the session.

Share at
District Level?

OFF YES

Enables or disables sharing of the course at the
District level. By turning this option on the teacher
will provide permission to the Admin for sharing
the course with other organizations in the same
district.

Speed Games ON NO
Enables speed games, including addition,
subtraction, multiplication, and division games.

Speed Games
Time Per
Question

3 sec YES
Sets the number of seconds (6 second or less) a
student is allowed for each question during a
speed game session.

Speed Games
Total Time

1 min YES
Sets the number of minutes (1-3) for a game's
duration.
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Manually Set
Course Level

OFF NO
Enables you to override the enrolled grade level
and manually set the course level when
customizing a default course based on settings.

Course Level

Defaults to
student’s grade

level, unless turning
on Manually Set

Course Level

NO

Displays only when Manually set course level is
On and enables you to adjust the course level by
moving the slider using the mouse pointer.

Since IP affects the course level, you can either
manually set the Course level or rely on IP to set
the course level.

Editing Assignments
Editing the settings for an assignment affects all students assigned to that assignment,
including any students you share with other teachers.

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select
Assignments from the list.

2. Click View Assignment next to the course where you want to change
the settings.

3. Click the ellipsis under the title of the assignment.

4. Select Assignment Settings from the list.

5. Make any changes you need to make, then click the blue Save button to save
changes or click the Cancel button to exit without saving changes. For more details
on settings and recommendations, see Assignment Settings for Reading and
Assignment Settings for Math.
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Editing Assignments for Individual Students
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select

Assignments from the list.

2. Click View Assignment next to the course where you want to change
the settings.

3. Find the student’s name in the list below. Click the ellipsis next to the name of
the student.

4. Select Assignment Settings from the list.

5. Make any changes you need to make, then click the blue Save button to save
changes or click the Cancel button to exit without saving changes. For more details
on settings and recommendations, see Assignment Settings for Reading and
Assignment Settings for Math.

Editing Assignments for Groups
Settings may be adjusted before or after students are added to the group. The Group
assignment management option is only available for assignments made at the group level.

WARNING:
Editing an assignment’s settings will impact all of your students in the group with the
assignment, including any students you share with other teachers.

1. Click on the Groups Tab at the top of the Teacher Dashboard.
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2. Click the View Group button next to the group name.
3. Click Assignments next on the left side.

4. Click the ellipsis to the right of the assignment name.
5. Select Edit Assignment Settings from the list.

6. Make any changes you need to make, then click the blue Save button to save
changes or click the Cancel button to exit without saving changes. For more details
on settings and recommendations, see Assignment Settings for Reading and
Assignment Settings for Math.
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Custom Courses
The ability to customize SuccessMaker courses presents endless possibilities to meet
students’ instructional needs. With custom courses, you can customize assignments that:

● remediate specific skills or concepts;
● offer intervention for struggling students;
● isolate lessons correlated to college and career readiness (Common Core or state

standards);
● or provide simple modifications such as more time in a session.

Custom courses can be transferred across a district.

Since you are choosing the content, courses customized by skills or state/Common Core
standards do not include Initial Placement; however, they have full adaptive motion
functionality, including Mixed Presentation, Delayed Presentation, and Retention.

If you need to customize the courses in any way, you have several options:
● Create a new course based on another course’s settings
● Create a new course based on another course’s skills
● Create a new course based on Common Core State Standards, state standards,

Savvas core program, or NWEA MAP® GrowthTM RIT band

Creating a Course Based on Settings
You can create a custom course based on:

● settings in an existing default course
● settings in a custom course created by another teacher
● settings in a custom course created by you

To create a custom course based on settings:
You can copy a Custom Course to create a new course based on its settings only if that
Custom Course was also created based on settings.

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses
from the list.
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2. Use the Courses dropdown menu to select Default Courses.

3. Click on the title for the Math or Reading course that you want to copy.

4. Click on the Make a Copy button under the course title.

5. In the new window, complete the following:
○ Create a new name for the course.
○ Select the button next to Settings.
○ Click the blue Next button. You may also click Cancel to exit without saving the

new course.

6. Make any changes to the settings. For details on settings and recommendations, see
Assignment Settings for Reading and Assignment Settings for Math.
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7. Click the blue Create button at the bottom right. You may also click the Back button
to go to the previous screen or click the Cancel button to exit without saving the new
course.

Creating a Course Based on Skills
You can create a custom course based on:

● The skills in an existing default course
● The skills in a custom course created by another teacher
● The skills in a custom course created by you

To create a custom course based on skills:
You can copy a Custom Course to create a new course based on its skills only if that
Custom Course was also created based on skills.

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses
from the list.

2. Use the Courses dropdown menu to select Default Courses.

3. Click on the title of the Math or Reading course that you want to copy.

4. Click on the Make a Copy button under the course title.

5. In the new window, complete the following:
○ Create a new name for the course.
○ Select the button next to Skills.
○ Click the blue Next button. You may also click Cancel to exit without saving the

new course.
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6. Make any changes to the settings. For details on settings and recommendations, see
Assignment Settings for Reading and Assignment Settings for Math.

7. Click the blue Next button. You may also click the Back button to go to the previous
screen or click the Cancel button to exit without saving any changes..

8. In the next window, you can narrow down the content to include in the course.
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○ 1: Use the dropdown menu at the top right to select the grade level.
○ 2: Use the toggles on the left side to turn on and off specific strands. The toggle

will turn blue when turned on.
○ 3: Use the toggles on the right side to turn on and off concepts and specific

skills, or learning objects. You can also click on the dropdown arrow to the left
of the concept or skill name to show the parent and child objects and
eventually to the learning object.

■ To turn on parent or child objects for your custom course, make sure
the toggle button color is blue.

■ If all child objects for the selected parent object are turned on, then the
toggle button displays as blue.

■ If all child objects for the selected parent object are turned off, then the
toggle button displays as gray.

NOTE:
To preview a learning object:
1. Click down to the learning object level.
2. Click the hyperlink listed as the SMMA_ or SMRE_ LO number. The learning

object opens in a new browser tab.

○ 4: Click the blue Create button at the bottom right. You may also click the
Back button to go to the previous screen or click the Cancel button to exit
without saving the new course.

Creating a Course Based on Standards or Savvas Core
Curriculum
You can create a custom course based on:

● the standards in an existing default course
● the standards in a custom course created by you or another teacher
● the Common Core State Standards or standards for your state
● a NWEA MAP® Growth™  RIT band
● the alignment with a Savvas core program (enVisionMath 2020, myView,

myPerspectives, Investigations, etc.)
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1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses
from the list.

2. Use the Courses dropdown menu to select Default Courses.

3. Click on the Math or Reading course that you want to copy.

4. Click on the Make a Copy button under the course title.

5. In the new window, complete the following:
○ Create a new name for the course.
○ Select the button next to Standards.
○ Click the blue Next button.

6. Make any changes to the settings. For details on settings and recommendations, see
Assignment Settings for Reading and Assignment Settings for Math.

SuccessMaker Teacher Dashboard Guide 40



7. Click the blue Next button. You may also click the Back button to go to the previous
screen or click the Cancel button to exit without saving any changes.

8. In the next window, you can narrow down the content to include in the course.

○ 1: Select your state standards or Savvas curriculum from the dropdown menu.
○ 2: Use the dropdown menu at the top right to select the grade level.
○ 3: Use the toggles on the left side to turn on and off specific strands. The

toggle will turn blue when turned on.
○ 4: Use the toggles on the right side to turn on and off concepts and specific

skills, or learning objects. You can also click on the dropdown arrow to the left
of the concept or skill name to show the parent and child objects and
eventually to the learning object.

■ To turn on parent or child objects for your custom course, make sure
the toggle button color is blue.

■ If all child objects for the selected parent object are turned on, then the
toggle button displays as blue.

■ If all child objects for the selected parent object are turned off, then the
toggle button displays as gray.

○ 4: Use the toggles on the right side to turn on and off concepts and specific
skills.

■ Turning on a concept will turn on the skills within that concept.
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■ Turning on a specific skill will also turn on the higher concept.
○ 5: Click the blue Create button at the bottom right. You may also click the

Back button to go to the previous screen or click the Cancel button to exit
without saving the new course.

Modifying Custom Courses
You can edit your own unassigned custom courses within Courseware Tab at the top of the
Teacher dashboard. For information about editing settings for assigned courses, see the
section on Editing Assignments.

NOTE:
You can only modify settings for a course that YOU created and that has not yet
been assigned. To modify settings for a system default course, or another
teacher's course, create a new course based on the selected course.

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses
from the list.

2. Use the Courses dropdown menu to select Custom Courses.

3. Find the name of the course you created. Any courses you created will be labeled
with My Custom Courses.

4. Click on the Edit button under the course name.

● For custom courses based on settings:
○ Click the Next button on the first screen (editing the course name) to

view the Settings screen or update the fields. For more details on
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settings and recommendations, see Assignment Settings for Reading
and Assignment Settings for Math.

● For custom courses based on skills:
○ Click the Next button on the first screen (editing the course name) to

view the Settings screen or update the fields. For more details on
settings and recommendations, see Assignment Settings for Reading
and Assignment Settings for Math.

○ Click the Next button on the second screen (editing the course settings)
to view or change the Strands, Concepts, Skills, or specific Learning
Objects. You cannot edit skills for an assigned course. For more
information on selecting skills, see Creating a Course Based on Skills.

● For custom courses based on standards:
○ Click the Next button on the first screen (editing the course name) to

view the Settings screen or update the fields. For more details on
settings and recommendations, see Assignment Settings for Reading
and Assignment Settings for Math.

○ Click the Next button on the second screen (editing the course settings)
to view or change the Strands, Concepts, Skills, or specific Learning
Objects. You cannot edit skills for an assigned course. For more
information on selecting standards, see Creating a Course Based on
Standards.

5. Click the Save button to save your changes, click Back to return to the previous
screen(s), or click Cancel to exit without saving any changes.

Removing a Custom Course

WARNING:

Once the course is removed, all data associated with it will be deleted. This action
cannot be undone. If you are attempting to remove an assignment from an individual
student or group, see Removing or Deleting an Assignment.

You can remove a course from the My Custom Courses tab or from the School Course
Repository only if the course is not assigned to a student.
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To remove a custom course:
1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses

from the list.

2. Use the Courses dropdown menu to select Custom Courses.

3. Find your course name and click on it to open the course.
4. Scroll down to the bottom right of the screen to click the Remove Course

button.
5. You will be prompted with a window confirming that you want to remove the course.

Viewing a List of Teachers Assigning Your Course
You can view a list of teachers who have assigned one of your custom courses.

1. Hover over the Courseware Tab at the top of the Teacher Dashboard. Select Courses
from the list.

2. Use the Courses dropdown menu to select Custom Courses.

3. Find the name of the course you created. Any courses you created will be labeled
with My Custom Courses. Click on the course to open it.

4. Under the course name, click on the ellipsis to view more options. Select View
Assigned By.
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5. A new window appears with a list of teachers who have assigned this course to their
students.
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Monitoring Progress
At-a-glance progress monitoring is available in some areas of the Teacher Dashboard.
Information about goals and performance for students and groups displays in color.

Using the Home Tab
The Teacher Dashboard provides quick access to your courses and the features you use

most. Click the Home Tab from anywhere in SuccessMaker to return to the Dashboard.

Top Menu Bar
Provides access to your Home, Students, Groups, Courseware, Mastery, and Reports.

● Click the Help button from any screen to access SuccessMaker Help.

● Click the Announcements button to read updates on the Announcements Page.
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Courses Panel
Displays the default Math and Reading courses, and up to two custom courses.

● Click the Assign button for a course to quickly assign that course to students,

or click View All to open the Courses page to view all of your courses.

Announcements Panel
Displays the most recent product SuccessMaker announcements from Savvas.

● Click View All to open the SuccessMaker Announcements and Resources
website where you can find the latest release notes, system requirements, and
additional support resources.

Mastery Panel
Displays mastery data for Top Performing and Low Performing skills. By default, data will
show SuccessMaker skills from all assignments.

SuccessMaker Teacher Dashboard Guide 47

https://help.learningservicestechnology.com/successmaker/en/announcements/Content/Announcements/Home.htm


● You can use the filters in the dropdown menus to view Mastery data for Reading, by
Standards, or Assignment.

● Click View All to open the Mastery Tab for more detailed mastery data and
run the Mastery Report.

Assignments Panel
Displays a list of the most recently assigned assignments.

● Click on any assignment to view more student data on that assignment

● Click View All to open the Courseware Tab to see a list of all assignments
assigned to your students.

Usage Panel
The Usage Panel allows you to view student usage by assignment(s) as well as student
progress toward goal. You can view data by Student Usage or Usage Goals.

Student Usage Tab
By default, data displays student usage for both math (in green) and reading (in bue) from
all assignments.
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● To change the usage data from All Assignments, use the filter to select data from
one or more assignments.

● The data displays usage from THIS WEEK, LAST WEEK, and SCHOOL YEAR.

Usage Goals Tab
View students’ Math and Reading progress toward a goal under the Usage Goals Tab.
Usage goals apply only to the default courses Math and Reading.

● Displays the percentages of those students that have On track, Watch closely, or
Falling behind status.

○ On Track (green) - These students are projected to meet the goal
comfortably. This status represents students who are ahead of the target
trajectory enough to miss some time or slow down slightly and still make the
goal. Absent a major change to their trend, these students will make the goal.

○ Watch Closely (yellow) - These students are around the target trajectory and
could fall on either side of the goal, depending on minor changes in their
personal trajectory. Their progress should be monitored but not necessarily
modified, especially early in the year when trends are based on minimal data.

○ Falling behind (red) - These students are projected to fall short of the goal.
Absent a major change in their trajectory on their own, an intervention is likely
needed. Even with increased usage, a student may stay in this range for some
time until the gap is closed enough to change status.

● Clicking on the hyperlink takes you to another screen to view the number of students
working toward the goal. You can also Edit the Goal for one or more students by
clicking here.

Did You Know Panel
The Did You Know Panel lists tips on how to use SuccessMaker more effectively.
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Goals
The Usage Panel at the bottom of the Home Tab shows students’ Math and Reading
progress toward a goal. You can set time-on-system goals for your students, and the goals
you set are unique to you even if your student belongs to other teachers' groups.

Editing Goals

1. In the Usage Panel under the Home Tab, select Usage Goals .
2. Click on the hyperlink under the Math Usage Goals or the Reading Usage Goals to

View the number of students working towards goal.

Fields for Usage Goals
For each student working in the Math or Reading Default Course, the data will
appear here. Click any column header to sort your student list by that column.

Fields Descriptions

Students Student’s name.
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Usage Goal Status

Displays the student goal status: On track, Watch closely, or Falling
behind. To receive a goal status, all of the following criteria must be
met:

● The student has completed two or more sessions, and
● The student started the course at least seven days ago, and
● The student has spent 20 minutes or more in the course.

Total Time
The total time the student has spent in the course, including IP. The
vertical line in the bar graph indicates where the student should be
relative to the goal end date.

Avg Time / Wk
Average minutes per week the student has spent in the course. This
calculation is based on the most recent four weeks of activity.

Target Hours The defined target hours for the student's goal.

Goal End Date The defined end date for the student's goal.

3. Click on the checkbox next to one or more names of the students. To select all
students, click the checkbox next to the Student field.

4. Click on the Edit Usage Goals button.
5. A new window appears with options to change the Goal End Date or the Target

Hours. By default, the Goal End Date is set to 05/01/2022 and the Target Hours are
set to 23 for Math and 20 for Reading.

● To change the Goal End Date, type in the new date or use the calendar to find
a date.

● To change the Target Hours, use the slider to set the new number.
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6. Click the Save button when you are finished making changes.   You may also click the
Cancel button to exit without saving the changes, or you can click Reset to go back
to the default settings.

Using the Students Tab

The Students Tab in the top menu bar shows all of the students in your class. Click any
column header to sort your student list by that column. From the Students page, you can:

● Click the Add Student button to Add a New Student to SuccessMaker.
● Select the checkbox to the left of one or more students and then click:

○ The Group button above the list to add the selected students to a group.
○ The Assignment button above to assign an existing assignment to the

selected students.

View Student Details
Click on the name of the student to see the student's details. You can also click on the

ellipsis to the right of a student’s name to View Student or to:
● Add Student to Group to add this student to a group.
● Add Student to an Assignment to assign an existing assignment to the student.

The student details page allows you to view or change a student's personal and/or
demographic information and to see the student's groups and program usage information.

● The Student Usage panel at the top shows the number of minutes or hours the
student has spent in Math and/or Reading courses for THIS WEEK, LAST WEEK, and the
SCHOOL YEAR so far.
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● The Last Session Skills panel shows the top three skills tested in the last session for
the assignment. You can see the number of correct attempts out of the total number
of attempts as well as the percent correct for each skill.

○ Click View Details to view the assignment details for the student.
○ Use the dropdown menu to view data from a different assignment.
○ Click the skill name to read the full description of the skill, the LO of the skill, and

the course level of the skill.

● The Progress panel shows a student's progress (gain) over time starting from their IP
level to their current level.

○ Click View Details to see the assignment details.
○ Use the dropdown menu to view data from a different assignment.

Below these panels, you will find more options to view data for that specific student.
● In the Groups Tab, you can:

○ View a list of groups the student is assigned to.
○ Click any column header to sort your list of students by that column.

○ Click the View Group button to view the group details
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○ Click the ellipsis to remove the student from that group.
● In the Assignments Tab, you can:

○ View assignment details including the Title, Last Session, IP Level, Assigned
Level, Current Level, Gain, and % Correct from all assignments the student is
assigned to.

○ Click any column header to sort your list of students by that column.

○ Click the ellipsis to manage fluency files, view the assignment, edit
assignment settings, pause the assignment for the student, or remove the
student from the assignment.

● In the Mastery Tab, you can:
○ View mastery performance of assessed skills and standards for any type of

Math or Reading course.
○ Use the dropdown menus to select either Math or Reading, the skills or

standards, and one or more assignments.
○ Click Apply Filter. The student's assessed objectives display.

■ Assessed Objectives – Displays the hierarchy of the assessed
objectives. For Math objectives, you can click the blue text to preview
the LO in a new browser tab.

■ # Student Assessments – Displays a colored bar that graphically
represents the number of assessments with each mastery status.

○ Click the arrow to the right of an assessed objective to view the student’s
performance for that objective.

■ For the selected objective you can see the name and description of the
skill or standard, the number of student assessments included, and a
colored bar that graphically represents the number of assessments
with each mastery status.

○ Click the left arrow at the top of the tab to return to the full list of assessed
objectives.

● In the User Profile Tab, you can:
○ View the student's profile information.
○ Click Change Password to reset the student's password.

■ Type the new password in the New Password box, and then again in the
Confirm Password box. The password can be from 1 through 255
characters and can include special characters and numbers.
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○ Optionally, select the student's demographic information in the boxes
provided.

■ Click Show More Demographics to select additional demographic
information for the student.

■ Click Hide More Demographics to hide the additional demographic
information boxes.

○ If you have made any changes to the student's User Profile information, click
Save. You may also click the Cancel button to exit without saving any
changes.

Using the Groups Tab

The Groups Tab shows you all of your groups. In the list, you can see each Group
Name and the # Of Students in each group. Click any column header to sort your group list
by that column. From the Groups page, you can:

● Click the Create New Group button to add new groups.
● Click the View Group button to view group details.

View Group Details

Click on the group name or the View Group button to the right of the group name
to view the group details, such as usage, assignments, settings, and mastery.

● The Group Usage panel shows the number of minutes or hours the group has spent
in Math and/or Reading courses for THIS WEEK, LAST WEEK, and the SCHOOL YEAR so
far.
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● The Skills Assessment panel shows the top three skills assessed by the students in
the group for the selected assignment.

○ Click View Details to see the assignment details for the assignment.
○ Use the dropdown menu to view data from a different assignment.
○ Click the skill name to read the full description of the skill, the LO of the skill, and

the course level of the skill.

Below these panels, you will find more options to view data for that specific group.
● In the Users Tab, you can:

○ View student information of all students in the group – First Names, Last
Names, Usernames, Student ID, and Grade.

○ Click any column header to sort your list of students by that column.

○ Click the Add Students to Group button to add additional
students to the group.

● In the Assignments Tab, you can:
○ View the assignments assigned to the group.
○ Click any column header to sort your list of students by that column.

○ Click the View Assignment button to see performance details for
individual students.

○ Click the ellipsis to:
■ Edit Assignment Settings to edit the math or reading assignment

settings for the group.
■ Pause/Resume Assignment for All Students to temporarily pause or

resume the assignment for the group of students.
■ Delete the Assignment to remove the assignment from the group and

all students within the group.
● In the Mastery Tab, you can:

○ View mastery performance of assessed skills and standards for any type of
Math or Reading course.
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○ Use the dropdown menus to select either Math or Reading, the skills or
standards, and one or more assignments.

○ Click Apply Filter. The group's assessed objectives display.
■ Assessed Objectives – Displays the hierarchy of the assessed

objectives. For Math objectives, you can click the blue text to preview
the LO in a new browser tab.

■ # Student Assessments – Displays a colored bar that graphically
represents the number of students with each mastery status.

○ Click the arrow to the right of an assessed objective to view individual student
performance for that objective.

■ For the selected objective you can see the name and description of the
skill or standard, the number of student assessments included, and a
colored bar that graphically represents the number of students with
each mastery status.

○ The students assessed display in a list below, grouped by assignment. Click
any column header to sort your student list by that column.

○ Click the left arrow at the top of the tab to return to the full list of assessed
objectives.

● In the Settings Tab, you can:
○ Rename the group by typing the new name in the Group Name box, and then

click Save.
○ Delete the group by clicking the Delete button. A warning box appears with a

notification about deleting the group. Click Delete again to confirm or click
Cancel to return to the group settings.

WARNING:
If you delete a group, all students and assignments will be removed from
the group. Individual assignments for the students from the group will
remain.

NOTE:
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For EasyBridge-integrated districts:
● Groups imported into SuccessMaker from EasyBridge cannot be manually deleted

from SuccessMaker.
● Groups deleted from EasyBridge will be deleted from SuccessMaker.
● Rosters for groups imported into SuccessMaker from EasyBridge are locked.

Modification of the roster in SuccessMaker is not permitted.

Using the Courseware Tab

The Courseware Tab allows you to view all of your students’ assignments as well as
your courses, including those shared by other teachers within your district.

Assignments Tab

For each assignment, you can see the Assignment Title, Date Assigned, number of Active
Students, number of Paused Students, and the number of Fluency Files for the assignment.
Click any column header to sort your assignments list by that column.

View Assignment Details

Click on the name of the assignment or the View Assignment button next to
the assignment name to see the assignment details.

In the Assigned To tab, you can see a list of all the students with the selected
assignment.
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● Click Assign to assign this assignment to additional students.

● Click the ellipsis to View or Edit the Assignment Settings, to Pause the
Assignment for All Students, or Delete the Assignment.

● For each student, you can see the student's Name, the time and date of the Last
Session, IP Level, Assigned Level, Current Level, Gain, and % Correct for the
assignment. Click any column header to sort the list by that column.

● Click the plus sign to the left of the student’s name to see a student's skill
performance for the assignment.

○ Skills Tested: Displays skills tested from the Last Session (by default). Data
displayed on the bar represents the percentage correct with the number
correct out of the number attempted listed on the right.

■ Use the dropdown menu to view skills from one or more previous
sessions.

■ To see an example of the skill, click on the blue hyperlink above the bar.

○ Progress: Data displays as a graph showing a Target Date, Primary Target,
Secondary Target, Gain, Sessions, Current Level, and IP Level. Click on any of
these titles in the box to hide or show that data on the graph.

■ View Summary: Data now displays as a list detailing Performance
Targets, Usage Details, and Level Details. Click View Graph to return to
the graph.

■ Edit Targets: Click to edit Target Date, Primary Target, and Secondary
Target.

■ Print: Click to print a PDF version of the data.
■ Show Targets: By default, the Primary and Secondary Targets are

displayed on the graph. Toggle off to hide these targets, and toggle
back on to show targets.

■ Zoom In: Click to make the graph bigger.
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● Click the ellipsis to the right of a student and then select one of the following:
○ Fluency Files - View and manage the Fluency Files
○ Assignment Settings – Edit the student's settings for this assignment.
○ Pause Assignment For Student – Pause this assignment for the student.
○ Resume Assignment For Student – If paused, resume this assignment for the

student.
○ Remove Student – Remove this assignment from the student.

In the Mastery Tab tab, you can view the mastery performance of assessed
skills and standards for any type of Math or Reading course.

● Use the dropdown menu to view the mastery performance by another standard.
○ Assessed Objectives – Displays the hierarchy of the assessed objectives. For

Math objectives, click the blue text to preview the LO in a new browser tab.
○ # Student Assessments – Displays a colored bar that graphically represents

the number of students with each mastery status.
● Click the arrow to the right of an assessed objective to view individual student

performance for that objective.
● Click the left arrow at the top to return to the Mastery tab.

Courses Tab

For each course, you can see the course title and whether it is a Full (Default) Course,
Shared (Custom) Course, or a SM Focus Course. On Shared (Custom) Courses, you can also
see the date the course was created.

NOTE:
SuccessMaker Focus Math and Reading courses are available in eight
prerequisite courses for grades 1-8.
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To filter courses, click the dropdown menu next to Courses to filter your courses by All
Courses, Focus Courses, Default Courses, or Custom Courses.

● Use the Sort By dropdown menu to sort your list of courses.

View Course Details
Click on a course to view the Course Details. The Course details page shows you all of the
settings for a course, and when applicable, the course's skill or standards.

● At the top of the page, you'll see the course title and the type of course. If it’s a
custom course, you will also see the teacher's name that created the course and the
date the course was created.

● Depending on the type of course, a Skills or Standards panel displays on the left.
● The Settings panel on the right shows you the specific settings for the course. The

settings that display depend on the course type. For unassigned custom courses you
can click the Edit button to edit the course settings.

○ Math Course Settings
○ Reading Course Settings

In the Course details page, you can:

● Click the Assign button at the top to assign the course.

● Click Make a Copy to create a custom course.
● For unassigned custom courses, click Edit to edit the course.

○ Optionally, type a new name for the course, and then click Next.
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○ Optionally, change the Math or Reading course settings, and then click Next.
○ Optionally change the Skills or Standards for the course, and then click Save.

● For unassigned custom courses, you can click Remove Course at the bottom of the
Settings panel to remove the course.

● Click in the grade dropdown menu to change the grade for the course.
● Click the arrow to the left of the course name to return to your list of courses.

Using the Mastery Tab
In the Mastery Tab, you can view student mastery performance of assessed skills and
standards for any type of Math and Reading course. The mastery status and performance
information provided includes performance during Initial Placement.

1. Select the Mastery Tab on the top menu bar.
2. In the Filters section for STEP 1, select the dial next to Group or Students, then use the

dropdown menu to do one of the following:
● Groups: select one or more groups to include in the mastery data
● Students: select one or more students to include in the mastery data

3. Refine your search in STEP 2 by selecting options from the dropdown menus:
● Subject: select either Math or Reading.
● Skills/Standards: select SuccessMaker skills (default) or your state or

Common Core standards.
● Assignments: select the assignments you want to view mastery data for. By

default, all assignments are selected.

4. Click Apply Filter or select Reset to clear previous selections and start over.
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Based on your filter selections, the students' assessed objectives display, along with the
number of students who have that mastery status.

● Assessed Objectives – Displays the hierarchy of the assessed objectives. For Math
objectives, click the bright-blue text highlighting the learning object file name to
preview the LO in a new browser tab.

● Number of Students Mastered – Displays a bar that represents the number of
students with each mastery status.

○ Mastered: displays as a green bar that represents the number of students
who have seen this LO and have mastered this skill

○ At Risk: displays as a yellow bar that represents the number of students who
have seen this LO and who are At Risk of not mastering this skill

○ Unmastered: displays as a green bar that represents the number of students
who have seen this LO and have not mastered this skill

○ Unassessed: displays as a gray bar that represents number of students who
have not seen this skill

1. Click the arrow to the left of the skill/standard to hide the standard from view.

2. Click the status bar an assessed objective or to view individual student performance
for that objective.

For the selected objective you can see the name and description of the skill or
standard and a list of the students. Click any column header to sort your student list
by that column.

● Student: List of students who have seen this objective during the
assignment(s).

● Mastery Status: Student mastery/Delayed Presentation status for the skill or
standard grouped by course and mastery status.

● Skills Evaluated: The total number of skills completed or judged.
● Attempts: The number of attempts to achieve the current mastery level for

the skill or standard.
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3. Click the left arrow at the top to return to the Mastery page.
4. To print, export, or save data for SuccessMaker Mastery Skills or a state standard,

click the Run Report button to run the Mastery Report. For more details
about the data shown in the Mastery Report, see Mastery Report on SuccessMaker
Help.

Using the Reports Tab
SuccessMaker reports help you analyze individual student and group performance by
generating student and standard performance views and reports.

NOTE:
For EasyBridge-integrated districts:

● Teachers can be associated with multiple districts. Reports generated will reflect the
organization selected.

● An unassigned student record only displays in a report if a course has been assigned
to the unassigned student.

Generating Reports
For more details on each report, refer to Reports Overview on SuccessMaker Help. To access
your reports:

1. Click the Reports Tab on the top menu bar. Click on a report title on the left
menu to change reports.
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2. Select the dial next to Groups or Students, depending on how you want to view data.

In the dropdown menu, click the box(es) to select each group or student you want to
include in the report.

3. Use the Subject dropdown menu to select either Math or Reading.

4. Use the Assignments dropdown menu to select one or more assignments to include
in your report. By default, all of your assignments are selected.

5. The Optional Filters section varies by report. Options selected here affect how the
data on the reports displays. Refer to each Report on SuccessMaker Help for more
detailed information.

NOTE:
Click Save Report Options to save your selections for the next time you run the
report. Refer to each report in this document for steps on saving report options.
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6. Click the Run Report button.

NOTE:
The report opens in a new window/tab. Ensure you have disabled the pop-up
blocker in your web browser for the reports to appear.

About Each Report

Cumulative Performance Report
The Cumulative Performance Report (CPR) provides information about student
performance and progress including students’ current course level and gain, usage time,
raw exercise performance, and mastery performance. The Cumulative Performance report
is available for all assignment types. Find more details about the Cumulative Performance
Report on SuccessMaker Help.

Last Session Report
The Last Session Report (LSR) for both Math and Reading provides information about the
last completed session for groups of students and for individual students in the group. The
information includes performance as indicated by the number and percentage of
attempted and correctly answered exercises. It also includes information about the date
and duration of the student’s last session. The Last Session report is available for all
assignment types. Find more details about the Last Session Report on SuccessMaker Help.

Student Performance Report
The Student Performance Report (SPR) provides detailed information about student
performance and progress in a course. The report includes cumulative and recent
performance information in both Math and Reading, Initial Placement performance
information, and identifies specific areas of difficulty in a course. The Student Performance
report is available for both Default and Custom by Settings assignments. Find more details
about the Student Performance Report on SuccessMaker Help.

Areas For Growth Report
The Areas For Growth Report lists the skills in Math and Reading courses with which the
selected groups of students are having difficulty. The report groups students by these skills
to allow the teacher to determine which students require assistance and/or intervention.
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The Areas For Growth report is only available for default courses. Find more details about
the Areas For Growth Report on SuccessMaker Help.

Prescriptive Scheduling Report
The Prescriptive Scheduling Report is a forecasting tool that enables you to monitor student
progress and adjust schedules to reach performance goals. By specifying a time frame and
a target level for each grade, the report can provide projections of where the student will be
at the targeted date and, based on the student's current rate, the additional amount of
time in the course for the student to achieve the target level. The Prescriptive Scheduling
report is only available for default courses. Find more details about the Prescriptive
Scheduling Report on SuccessMaker Help.

Additional Resources for Reviewing Report Data
Visit our Quick Reference Guides located on My Savvas Training to see report examples and
to learn more details about the data included on each report.

● SuccessMaker Reading Reports Quick Reference
● SuccessMaker Math Reports Quick Reference
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Fluency Files

Managing Fluency Files
You can open and download fluency files for a student's assignment to your local computer
to review them or delete them from the student's record.

1. Hover over the Courseware Tab and select Assignments from the list.

2. Click the View Assignment button next to the assignment.

3. Click on the ellipsis to the right of the student’s name. Select Fluency Files.  The
number in parenthesis indicates the number of files available for that student for
that assignment.

4. Complete one of the following:
● To download one or more audio files to your computer, click the box to select

the files, and then click the Download button. Once an audio file is
saved to your computer, use the audio player on your computer to listen to
the file.

● To delete one or more fluency files, click the box to select the files, and then
click Delete. Click Delete again to confirm you want to permanently delete the
fluency files from the student's record.
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Assessing Fluency Files
While listening to each audio fluency file, Teachers can refer to the script for that lesson.
Scripts from all of the fluency documents in each grade level are available for download
from My Savvas Training and PreK-12 Curriculum Support.
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